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 Pupils’ Committee Job Expectations 
 

Head of PR The Head of PR is essentially the bridge connecting the students to the members 

of the Pupils’ Committee. 

Those in the Head of PR have one main task; that is to communicate with the 

students through platforms such as their Instagram account, the school’s meme 

page and with posters. 

Attending all meetings is a must since the Head of PR is expected to regularly 

stay in touch with the PRs of other schools.  

As the Head of PR, the role is simply to unify all the schools together. You will 

have the pleasure of organising events with pupils from other schools, who are 

also heads of PR. 

To keep things as transparent and as straightforward as possible, the Head of PR 

will continuously communicate with the CoSup Head of PR. 

 

Vice head of PR The Vice Head of PR takes on the same responsibilities as the Head of PR but in 

the second plane. 

As Vice Head, creativity and initiative are sought for. To be able to make posters 

and compose stories are some key duties to take on, they are expected to keep all 

Pupil Committee’s platforms updated, as well as engaging. 

They are responsible for the publicity of the PC’s Instagram account, this entails: 

gaining followers to interacting with other students.  

They will be operating through the use of Canvas, PowerPoint and Word in order 

to do so. 

The Vice Head will work closely with the head of PR so that their duties are 

monitored and supported while simultaneously keeping up with the presidency to 

execute their plans and ambitions. 

 

Treasurer  The treasurer’s role in the Pupils’ Committee is to update the financial statements 

on our balance and give financial management advice to different working groups. 

Alongside that, the treasurer will assist other PC members who approach them for 

advice or support. 

As a treasurer it is crucial to understand the workings of Excel as they manage the 

accounting of the PC. 

Just like any other major job in the PC, it is imperative that all findings and 

information are kept up to date. 

To be able to communicate efficiently and effectively with the president is a key 

factor to the role. This way, all financial aspects and duties are discussed between 

one another. 

It goes without saying that it is incredibly important to keep full transparency with 

the other students, the Treasurer must keep in contact with the treasurer of CoSup. 

 

 

Secretary  The secretary is responsible for keeping structure of the meetings by taking down 

how many minutes each PC meeting lasts, aswell as other branch committees, for 

example the sport committee, green committee, canteen committee, etc... One of 

our most important rules to follow is to keep complete transperacy with the rest of 

the students at ESMOL, therefore the secretary takes care of summarising what is 

covered in each meeting and share it with the rest of our school. If required, they 

may also receive training from our school’s secretary. 

 

Newspaper Manager  The newspaper manager controls the school newspaper on the website 

“13starsnewspaper”. This website is for all European schools. At European School 

of Mol the editorial and PR responsibilities are shared amongst two co-editors and 

one assistant editor. Working as an editor requires multiple skills; being able to 

effectively communicate ideas, being capable of developing material for writers, 

editing and finalising a target average of three articles per month and successfully 

uploading the finished articles to Wordpress. 

As with any other major job in the Pupils’ Committee, it is essential to contribute 

to scheduled meetings with the Editorial Board. As an editor, you must be able to 

utilise Word, Wordpress, Pixabay and Pexels. In addition to that, being involved in 

PR activities also means that you are capable of increasing writer recruitment. To 

be able to spread word of mouth about 13 stars through video-editing, poster 

creation and distribution, surveys and Instagram campaigns is also a big must. 



  
Contribution to meetings with the Public Relations Board is highly appreciated 

and beneficial. The use of Canva Premium, Adobe Premium Pro, Word, 

Photoshop and stock photo websites are focused on. 

 

PC member  Being a PC member means having the power to make a change in the school, they 

get the chance too communicate and meet people from other schools. Of course, to 

be a PC member, it is important to be dedicated to help students and voice their 

opinions. PC members must be involved in the school community and be able to 

work well with other students on projects that help better our school as a whole. 

As a PC member you have the power of making students look forward to going to 

school even if they are not looking forward to class. They help create and support 

clubs for school and provide a lot of other things. This job is never an easy one but 

that is why we have different working groups which gives you a variety to chose 

from, so you get to do what you enjoy doing. Once accepted you earn a certificate 

at the end of the year to show your hard work. 

 

 


